
 
 

 
COVID-19 Checklist 
Safety Inspection Report

 
 

GENERAL COMMENTS

INSPECTED ITEMS   36  0 

Employer Responsibilities Attachment(s)

Develop a COVID-19 Exposure Action Plan.

Conduct safety meetings (toolbox talks) by phone if possible. If 

not, instruct employees to maintain 6-feet between each other. 

The foreman/supervisor will track attendance verbally rather 

than having employees sign tablet.

Access to the plant and office will be limited to only those 

necessary for the work

Eliminate or postpone any third-party visitors, contractors, or 

training. Scrutinize all external persons coming to the site.

All visitors will be pre-screened to ensure they are not exhibiting 

symptoms of COVID-19.work

Employees, contractors, and visitors will be asked to leave the 

jobsite and return home if they are showing symptoms.

Provide hand sanitizer and maintain Safety Data Sheets of all 

disinfectants used on site.work

Provide specific personal protective equipment (PPE) to any 

employees assigned cleaning/disinfecting tasks.

Employee Responsibilities Attachment(s)

Become familiar with the Exposure Action Plan and follow all 
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elements of the Plan.

Practice good hygiene: wash hands with soap and water for at 

least 20 seconds. If these are not available, use alcohol-based 

hand rub with at least 60% alcohol.

Avoid touching your face, eyes, food, etc. with unwashed hands.

Cleaning/Disinfecting Job Sites and Other Protective 

Measures Attachment(s)

Clean and disinfect frequently used tools and equipment on a 

regular basis. This includes other elements of the facility where 

possible. Employees should regularly do the same in their 

assigned work areas.

Clean shared spaces such as trailers and break/lunchrooms at 

least once per day.

Maintain at least 6 feet physical distancing while in shared 

spaces.

Disinfect shared surfaces (door handles, machinery controls, 

etc.) on a regular basis.te.work

Avoid sharing tools with co-workers if it can be avoided. If not, 

disinfect before and after each use.asks.

Arrange for any portable job site toilets be cleaned by the 

leasing company at least twice per week and disinfected on the 

inside.

Any trash collected from the jobsite must be changed frequently 

by someone wearing gloves.ork

Control Room Operations Attachment(s)

Have you establish that the control room is not to be an area of 

congregation of people. Restrict access to control room 

operators and their managers. All other communication must 

happen outside the control room and through radios?

Have you organize handover meetings using electronic tools 

(telephone, video conferencing or Hangouts) to prevent the 

spread of the disease. Encourage colleagues to avoid direct 

interaction when handing over shifts (use separate rooms and 

communication tools)?

Have you encourage personnel to implement a routine to 

properly sanitize tools. Ensure staff sanitizes tools to prevent 

spreading the disease (special attention to keyboards, 
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touchscreens, walkie-talkies, telephones, desks, etc.)?

Have you modified shift time and schedules in order to have 

spare shift teams available in case one team has to be 

quarantined?

Have you restricted personnel needed in the control rooms to a 

bare minimum: implement social distancing and isolate 

colleagues to prevent the spread of the disease?

Quarry Operations Attachment(s)

Have you established that the quarry is not to be an area of 

congregation of people. Restrict access to quarry operators and 

their managers. All other communication must happen outside 

the quarry offices and through radios.

Have you establish a process to sanitize equipment controls 

after shift?

Have you reduce the number of personnel that needs to be 

present at site. Implement social distancing and isolate 

colleagues to prevent the spread of the disease?

Has the facility implement a routine for the proper sanitizing of 

tools, steering wheels, knobs and dashboards in mobile 

equipment. Ensure staff sanitizes tools and equipment to 

prevent spreading the disease?

Has the facility put a plan together to manage stock of Raw 

Materials considering the potential reduction of resources due to 

modified shift schedules, quarantined personnel or other 

contingencies?

Has the facility implemented sanitary checks when starting and 

ending shifts?

Office Areas Attachment(s)

Has the operation reduced the number of personnel that needs 

to be present at site. Implement social distancing and isolate 

colleagues to prevent the spread of the disease?

Have you reduced the number of meetings and use electronic 

tools (video conferencing or Hangouts) to prevent the spread of 

the disease, encourage colleagues participating in one location 

to attend meetings using separate rooms?

Has the facility ensured employees have the required tools and 

access to company systems to work remotely?
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Communicate how employees will receive ongoing information 

regarding work environment status. Implement an internal 

notification system and inform colleagues how they should get in 

contact should they experience any technology issues.

Warehouse/Dispatch/Material Reception Attachment(s)

Have you reviewd your internal processes to receive parts and 

material?

Has the facility limited contact with external people: review 

processes in place to reduce/avoid contact with externals?

Have you reduce the number of personnel needed: implement 

social distancing and isolate colleagues to prevent the spread of 

the disease?

SIGNATURES
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